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Condensed from extended reports, verified by affi-

davits of the Treasurer and Librarian, now on file in the of-

fice of the City Auditor.

Recelipts
City Apportionment
Library Collections
Total

Expenditures
Books
Pericdicals
Binding
Salaries
Heat
Building Exrense
Janitor service
Printing & Stationery
Repaires & Equipment
Insurance
Furniture
Telephone
Light
Cards
Miscellaneous
Balance appropriated for books

Balance on hand *“
Total,

$28, 284 .57
1,656.08

$29,940.85

$ 5,569.31
787 .53
1,358.33
13,381.95
757.18
2,408.15
1,337.90
112.63
,513.42
130.10
334,87
162.93
181.45
158.88
1,503.14
184.51
78.39
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GENERAL ACCOUNT
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Recelpts
Central Carnegie Wasgh. Park Repairs &
Library Branch Branch Equipment Total
City
Apportiomnment $1©,000.00 $3,500.00 $3,500.00 $1,2C0.0C $27,200.00
Additional .
Apportionment 877.33 174.07 ©.55 23.83 _1,084.57

Total, $19,877.33 $3,674.07 $3,509.55 $1,233.63 $28,284.57

Expenditures by City Treasurer's Warrants

Central Carnegle VWagh., Park

Library Branch Branch Total
Books 3,713.36 836.83 834.68 5,384.86
Periodicals 530.99 147.49 108.05 787.53
Binding 7¢©.88 142.75 130.8¢ 1,080.52
Salaries 10,961.95 1,282.50 1,137.50 13,381.95
Heat 268 .83 458.35 757.18
Building Expense ~2,408.15 2,408.15
Janitor service 333.680 535.30 480.00 1,337.90
Ptg. & Stationery 71.38 5.00 38.27 1123.63
Repairs 237.71 35.06 17.028 280.7¢
Insurance 111.10 2.00 120.1C
Furniture 289.87 35.00 334.87
Telephone ©7.43 33.50 33.0C 1623.92
Light £7.30 94,15 181.45
Cards 55.33 65.41 120.74
Repaire & Equipment 1,104.63 87.55 2.48  1,880.08

(Spec.Appro.§

Mlscellaneous 378.70 162.43 62.23 610.35

Total, 820,981.95 $3,771.62 $3,531.00 ¢28,284.57



SPECIAL FUND ACCOUNT

o
Receipts
Brought forward in hands of Librarian 78.38 »~
Received from Duplicate Collection 230.70
" "  Penalties . 1097.94
. " Miscellanecus 219.05 1537.68
Miscellaneoue receipts by Treasurer 40,00
Total, $1656.08
Expenditures
By Librarian:
Freight & Express 124.87
Postage ; 116.84
Miscellanecus 210,80 452.61

By Treasurer:

Checke Nos. 1-25, less $#452.81 for

incidental expenses ©40.57

Balance appropriated for bookse 184.51 _
Balance in hands of Librarian, May 1, 1218 78.39
Total, | $1656.08
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REPORT OF CHILIREN'S LIBRARIAN
May 1, 1918

Mr. Jeese Cunningham,
Librarian Public Library,
8t. Joserh, Mo.

Dear 8ir:

I herewith submit the report of the Central Children's Rocom for
the year 1917-1918.

There have been no physical changes in the room except the im-
prevement in the physical condition of the book collection which has
made the general appezrance of the room more attractive.

The book collection has been greatly revised as to title. The
entire collection hae been checked against the 3500 Catalcg of the
H. W. Wilson Co.

All books not listed in it that are not desireable have been
placed in the schools collection.

A1l books not listed in the cataleg, yet are desireable tc have
in the collection, have bteen listed on carde, thue giving a supplement
to the 3500 Catalog for the Central Children's poom collection.

During the checking of the collection notes were made of the
following items--author, title, classification, binding of books, ac-
cession number, edition, publieher, and price of the book.

Thie information was noted in order to bring about--

a) Corrections in classification.
b) Knowledge of the physical condition of books of
: a given title.
%oi An inventory of the collection as it is May 1,1918.

d) Basie for a"j" shelf liet giving author and title.

e) Removal of the catalog cards for books that are
in the scheools collection and no longer in
the Central Children's Room.

With books in the proper classification, knowledge of the
phyeical condition of the booke, and the number of copies in the col-
lection, a more satisfactory rounding out of the collection by class
is possible. With the checking of the collection the Henty, Dorothy
Dainty, Little Colonel, Patty, Marjorie, and Betty books have been

withdrawn.
The count ofobooks in the collection by classes is as follows--

00 1

100 6

300 39

300 53

398 80

400 353

500 233

600 131
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700 213
800 305
200 3219
910 278
¢20 303
Mag. 87 (Bound St. Nicholas)
Piot. Bks. 158
Pamphlets 49
Special Col. 74
Fiction 1710
3981

3981 Total books for circulation
307 Ref. books and pef. Mag.
4188 Total books in C. ¢. R.
& Current magazines

4194

1379 new books have been added during the year. From this time
May 1,1€18, it is felt that books in the Children's Room collection
and in the School collection should be fixed and not transferred one
to the other.

There are 4438 books in the School collection.

The total number of children's books

1217 1918
5462 Central Children's Rn. 4188
215C Schools' Collection 4584
7612 Total 8772

The picture collection has been carefully revised. Several
hundred pictures have been remounted.

The subject headings of the pictures have been indexed and
checked against the subject headings for Children's Catalogs.

There are 3505 mounted pictures in the collection at present.

1198 registrations have been taken during the yezr. The total
number of registered children with active cards is 4810, which would
seem to represent a large proportion of the city's children who find
it possible to use the Library.

There were 32 story hours held from Sept.-May, with a total attendance
of 1856 children. Many of the childrzn attended regularly, in several
cases children did not miss more than two or three story hours during
the year.

; Three clubs were organized in Qctober--one for boys and two for
girls--older and younger.These were well attended and the boys and
girls were interested but due to no heat and the many duties of the
children in war work, it was decided to give up the boys' and older
girls' club in February. The younger girls' club met through the
year

The total number of club meetings was 34. The total attendance
was 477.




Twenty-nine home visits were made to secure books long over
due or delayed reclstrations. These visits were very satisfactory.

Ninety-two school visits were made during the year: to open
book collectlions; make announcements of the clubs and story hour;
to distribute book lists for the eight grades; and to announce the
book drive for the soldiers and sailors.

The instruction in the use of the Library was continued with
the ten Central Library schools and was begun with Bliss, Sherwood
and the Parochial schools--Immaculate Conception, St. Patrickss and
Christian Brothers' College grade school. This work has been ef-
fective and appreciated by children and teachers.

Collections were sent into 14 outlying schools.

The number of books in School Libraries is 1300--at Hall, South
Park, and Sherwood.

The number of books in classroom libraries is 1700--at Blair,
Floyd, Grant, Green Valley, Hyde, Krug, Maxwell, St. Patrick's, Home
of Little Wanderers, Lincoln and Douglas.

The total number of books in the schools is 3000.

This work has been czrried on very succesafully in almost every
case as the Individual record of each school indicates.

The children in 32 public grade schools then, are reached in
the following ways:

13 schools with collections of books.
3 by Carnegie Branch Library

4 by Washington Park Branch Library
12 by Central Children's Room

There are 380 children in four public grade schools that have
no opportunity to get books conveniently. The principals of three
out of the four schools have asked for collections during the year.
With the exception of these children, practically all the children
of the city are aware that there is a Public Library and that they
are privileged to use it%.

The Superintendent of Schools, Mr. Mays, has given the Chil-
dren's Librarian an opportunity at two of the Principals' and Super-
visors' meetings to outline the work and desires of the Library in
its work with the children. This recognition has given the Children's
Librarian a welcome at the schools by principale and tsachers. The
cooperatiocn of the Superintendent, principals, and teachers of the
schools is fine, in fact it is so good that few if any Libraries have
any better appreciation.

A very satisfactory beginnine of work with the Parochial schools
has been made. Three of the schools were brought by the Sisters and
Brothers for library instruction, thus establishing that work as given
to the Public schools.

The collection of 300 boois in 8t. Patrick's School has been
well used and carefully cared for.

The Children's Librarian was invited to speak to the following
groups:

1. Superintendent of Schools, principals and super-
visors, on"The work of the Children's Department of
the Library in its work with the schools.
2. Coterie Club of the First Congregational Church,
on "E4BEAEFIAGERAER T B G844 EEAAE"Story-telling".
3. Central High School Y. W. C. A. Club, on "Library
work as a vocation".




4. Benton High School Y. W, C. A. Club, on "Library
work as a vocation".

5. Parent-Teacher Association of Musser School on

"The Children's Department of the Central Library®™.

6. Parent-Teacher Association of the Sherwood School,
on "The Children's Dept. of the Central Library".

7. Parent-Teacher Association of the Blair-Bliss
schools, on "The ghildren's Department of the Central
Library".

8. Superintendent of Schools, principals and Supervis-
ors, on "The plan of the children's work in collecting
books for the soldiers and sailors.

With the continuation and development of the work at the Central
Library and Branches, and in the Public and Parochiazl schools, the
children of the entire city can be reached with fairly satisfactory
service during the coming year.

The work of the Department has been chiefly organizing and reor-
ganizing, but with the routine and book collection in good condition,
the prospects of good personal and effectual work are bright.

Respectfully,
Clara Evelyn Campbell,
Children's Librarian
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Carnégie Rranch T,ibrarv
" of tha
Free Public Library of St, Joseph, Missouri,
Sixteenth Annual Report,.
To the Librarian:

I herewith submit the sixteenth annual report of
the Carnegie Branch o¢f the Free Public TLihrary of St. Joseph,
for the fiscal jear end ing-April 30,1918,

The library now contains 11,321 volumes, 846 volumes
naving been added and 612 withdrawn during the year,

There are now 3033 card holders at thelibrary ,

889 of whom were enrolled in this year.

The c¢irculation of of books for 1917-18 was 49,232
volumes., There were 23,996 adult books issued and 25,236
Juvenile, a gain of 1517 over last year,

The deposit of hooks at the rest room on King Hill
Ave, had to be returnsed to the library early in April on ac-
count of ths illness of Mrs. Smalley who had been in charge.
Un to that time an average of 88 hnnks a month had been issued
from there,

Books ares sent weekly to one of the fire stations
and are much appreciated,

The library building has been »at in very good con-—
dition the past vear, the walls naving heen retinted and the
furniture and woodwork revarnished. Many peonle comment on
its cheerful and pnleasing appeamwance,

The reading room is mich uased.



A great deal of reference work has been done s Drin-
c¢inally with older grammar and high school students and study
c¢lubs,

A story hour was held for the children of ths lower
grades every Saturday from October through March. Many chil-
dren attended. The librarian also told stories to the kKinder—
garten children of the Weslev House at intervals throughout
the vear,

The a=3sembly resom has heen used frequently for
meetings by the South Side citizens.

Miss Butcher, thne regular assistant, was hurt badly
at the library in July and has been unable to return. Her
place was filled in Wovember by Miss Willson from the main
library.

The librarian has been 111 sinee the sleventh of
March and her place is being temporarily filled by Miss Floyd
from the main librarv,

Respectfully submitted,

Louise Ployd , Librarian

&lda ¥ UUAQ@\- ,
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WASHINGTON PARK BRANCH LIBRARY
EIGHTH ANNUAL REPORT

To the Librari=n and Board of Directors of the Public Library of St.
Jeseph,Missouri.

I herewith submit the report of the Washington Park Branch Libr-
ary,for the year ending April 30,I91I8.

In spite of the War and it's activities among the people this
branch has gained in both departmentd.

The total number ¢f books issued was 53077, a gain of 4890 over |
last yearmand the largest number issued in the history of this libras
ry.0f these 234349 were adult and 28728 juvenile. The adult gain was
493 and the juvenile 4497.

The Memorial Home and three Fire Departments were kept supplied
with books, and they were seemingly much appreciated.

The contents of the library ie now about €331 volumes; I048 were
added this year.0f these I78 were adult fiction and 305 non-fiction,
877 were juvenile fiction and 288 non-fiction.

441 juvenile books and 78 adult were withdrawn. Mcst of them
were worn out, but 2 number were burned on account of small-pox and
diphtheria.

There are 3038 card holders in this library. 690 new borrowers
registered , 57I cards expired and 33 were canceled.this year.

A letter inviting the teachers and pupile to use the library
was sent to each school in this district at the opening of school.

During the summer vacation time, 60 children registered to read
the books on the Vacation Reading List and about I5 finished the
course and received diplomas.

During the winter months Story Hour was held every Saturday
afternoon for the children of the primary grades and was well attend-

ed.



The 2ssémbly rooms were used occasionally by five different organi-
zations,and the Washington Park Branch of the Red Crose has for the
last several monthe occupied one of them.

A number cf books and magazinss were brought to the library by the
school children for the War Libraries.

Pcsters‘from the United States Food Administration and War Savings
Committee have been the most conspicuous bulletins and books on the
War and helps to win it have been well exhibited and circulated.

Respectfully submitted

"Acting"Librarian.



To the Librarian:

I nerewith submit the report of the Catalog department for 1817-18.

In February, following the resignation of Miss Martin, the catalog
and classiftcation departments were reorganized as one department,.

During the year there were 6446 accessions, 0f these 4818 were
added to the Central library, 852 to Carnegie Branch, and 1000 to

Washington Park Branch, Approximately 14i§ of those added at the

Central library were Jjuvenile books,
There were 3481 withdrawals. 2379 from Central, 812 from Carnegle

Branch and 4w0 from wasnineton rark, making a net eain Tor the vear of

2437 for Central, 240 for Carnegle Branch and 510 for Washington Park,
The use of book numbers for fiction has been discontinued. Book
pockets and book slips for both fiction and non-fiction are now
typwritten.
A new case for the shelf 1ist has been received and during the
coming year the shelf-list will be rewritten,

Picture books are added to the collection without accessioning,
classifying or cataloging. A number is given each book as it 1is

added and a shelf-1ist is kept arranged by number.
The following figures show the additions of cards to the various
catalogs.,

Ccentral carnegie Branch Washington Park Juvenlle

3 .0.cd8: 13230 994 1443

Typed 40917 182 285 1783

Revised 4550 ot ~..288
21887 1146 1728 2371

Linrarv of Congress cards 16667

Bevised cards 4938

Ay pel illenn Calus — 28T

26902



Subject neadings 1o the Jjuvendle catalog were tuorougily revised
and the A.L.A. subject heading book checked to show the headings used.
Cronss refererces in the juvenile catalog were also revised and 400 new
cards made., New alphabetical gulde cards aid greatly in the use of the
catalog,

The Library of Congress subjects headings books were checked with
the adult catalog and a revision of subject headings and cross refer-
ences started, About 8720 cards have already been tyvped but owing to
to the pressure of current work the revision has not been completed,

Approximately 1100 books have been recataloged. This catalogs all
books which have been reclassified to date,

Perindical cards were brought up to date, many being rewritten,

8000 Library of Corngress cards for government documents were
sorted and with the a8id of Miss Davis the headings for about 3000 of
these have been typed.

& Suimwary of work giauned for tle couwing jear folidowWs:-

The complation of the revision of subject headings & cross references.
A revision of name references % a thorough revision of flling in both
the Jjuvenile & adult catalogs,

A compilation of catalog rules applylng to forms used in this l1llbrary,
and rules for filing.

An inventory of all books in Central library and branches.

Rewriting shelf-1ist,

Classifled summary of books in the 1library.

Routire scnedule for each part of the work of the department,
Reclassifying of adult books.

Reclassifying of faliry tales.

Respectfully submitted,

Eo b, Tradnichssn



